
Semester enrolment and registration
(for everyone)

+ How to fill in the registration sheet? 
(only for first semester students)



1 Enter Neptun Student WEB
2 select Administration in the Main Menu
3 then select Term registration
4 Select the semester (term) you want to enrol, and click on the blue Enroll button



Please note that if you wish to be 
active you have to register at 
least 4 credits subject as
minimum, othervise you shall be 
passivated after registration
period, 15 September 2025.

You shall chose passive if you
cannot or do not want to attend
classes in this semester. But
please note, that with passive
status you lose the right to
- Stay in Hungary 
- Get scholarship
- Get accomodation allowances
- Get dormitory
- Student ID card or sticker
until you become active status 
again.

5 In the pop-up window you shall set your
status for the semester active or passive

6 Then click on the Select button



FOR FIRST SEMESTER STUDENTS ONLY!

After you hit the Active Select button, a Registration form pops up.
7 Please, check the data in the form, and correct it if necessary.

8 And please, accept cookies. Please do not fill
in the Title field, 
except if you
have a PhD or a 
Dr. degree.

Fill in the form
carefully, your
name should be 
literally the same
as it is written in  
your passport.

In the 
attachment
please, upload
your portrait
photo, on what
you are
recognizable.



9 After verifying the details, please
click on the Submit request button!
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This is how the registration form looks like, when printed.



First you set the status Active,
Then you should agree with all statements.
Please find and read the related regulation
and policies by clicking on every HERE    

of the form.

Then after printing it out you shall sign it
at your name.

The red box will be filled in by
the educational administrator
at the personal enrolment.



If this screen pops up, you
were successfully enrolled.

Now you can print out the 
registration form in 2 copies, 
and bring it with you to the 
personal enrolment.

For details, please, contact 
your educational
administrator.

10 Click on the OK button



If you check your
status, it is active
and pending now.
Pending means, 
that your
educational
administrator has 
a little work to do
and accept your
enrolment.
If they did the 
job, the Pending
turns to
Accepted.


