The application can be submitted to the Campus Registrar's Office of the place of training or sent by post!
Deadline for submission:
· from the start of the registration period until the end of the second week following the end of the semester's enrolment period
· The period for enrolment for the given semester can be found in the schedule for the academic year https://ed.uni-mate.hu/academic-calendar
· Failure to meet the deadline the request is subject to forfeiture!
· It is recommended that the application be submitted as soon as possible in order to be admitted to the study programme. 

The Campus Registrar's Office shall fill it in!
Arrived:					   		_________________________
Registration number:					_________________________
Administrator of the application:				_________________________
Institute: 						_________________________

REQUEST FOR SIMPLIFIED SUBJECT RECOGNITION
(FROM ANOTHER HIGHER EDUCATION INSTITUTE)

The application can only be submitted in the case of a completed higher education vocational training to bachelor's level or re-entry to the same programme (degree course)! Once the application has been submitted, the relevant Registrar’s Office will check that the application meets these conditions.

The procedure of subject recognition is subject to a fee of 3000 HUF / subject:
· on re-entry from another higher education institute for the same bachelor's degree course
The procedure is free of charges when:
· from higher education vocational training to the bachelor’s study programme
· for re-entry to the same degree programme at the same university or predecessor institution

Dear Director of the Institute!

I, the undersigned, apply for acceptance of the subjects of my previous studies 
Student’s name:      				
Student’s Neptun Code:      
Name of current training:      
Current level of work schedule: full-time
Current level of training:	     
Place of training (municipality):	     
Student’s mobile phone:      
Student’s email address:      
Basic information on the subjects to be accepted:
Name of previous higher education institution:      	
Name of previous faculty:      		
Name of the previous study program:      		
Level of the training:	     		
Details of the subjects completed during previous studies must be given in Annex 1 (subject matching).
The request must be accompanied by the following documents:
· Annex 1 (see below)
· a copy of the transcript of records/registry sheet/copy of degree supplement certified by the previous institution 
· If the subjects were completed at another higher education institution, the subject description/syllabus shall be attached!
Justification of the request:      
Declaration
By submitting this request, I declare that I have read and taken note of the information on the submission of the request and the institutional rules on the acceptance of subjects.
I acknowledge that any false information provided in my application will result in the rejection of my application!

Date: City: _____________________, 20___ year ___________________ month ____ day

__________________________
signature of student

Excerpt from the Organizational and Operational Regulations of Hungarian University of Agriculture and Life Sciences regarding III.1. Study and Examination Regulations, Article 38
(1) A student may apply for the recognition of previously completed subject(s) at the time of registration or, after registering to complete an active semester, by the end of the week following the subject registration period of the semester in question. A subject offered in another degree programme (major) or institution may be accepted if it serves the educational purpose of the programme. The decision on recognition is made by the SCT Committee of the institute responsible for the programme, taking the subject leader’s proposal into account. In a simplified procedure, the head of the institute responsible for the degree programme decides on the subject recognition request, if the subject recognition is requested from higher educational vocational training to an undergraduate programme in the same field of training, in case of changing the work schedules or if the student has re-applied for admission to the same degree programme and requests the recognition of subjects previously completed in the degree programme.
(3) Previously completed credits shall be recognised on the basis of studies at any higher education institution, irrespective of the higher education institution and the level of education at which the student obtained them. Recognition based on the verified subject syllabus / requirements is done exclusively by comparing the underlying competences (knowledge elements, (partial) skills and attitudes to apply knowledge and other (partial) competences) on which the credit is based. Irrespective of the grade obtained, a credit shall be recognized if the compared knowledge is at least 75% consistent.   
(6) The student is obliged to complete at least one third of the credit value of the study programme at the University in order to obtain the pre-degree certificate (absolutorium) - even if his / her previous studies at the University or at its predecessor institutions, other previous studies, or previously acquired knowledge have been recognized as credit value by the University.
(7) If credits obtained in a higher education vocational programme (completed subjects) are recognized in an undergraduate study programme that belongs to the same field of education and training, the number of acceptable credits can be minimum thirty and maximum ninety. Students can also request the acceptance of subjects completed in higher education vocational training by submitting a declaration at the time of enrolment for the undergraduate degree programme. The request shall be assessed in accordance with paragraph 1 by the director of the institute responsible for the programme.
(8) Following the decision, the Campus Registrar’s Office will record the accepted subjects in Neptun System (record the decision in official entries and record the fact of acceptance by subjects). 

THIS PART SHALL BE FILLED IN BY HUNGARIAN UNIVERSITY OF AGRICULTURE AND LIFE SCIENCES!
OPINION OF THE HEAD OF REGISTRAR’S OFFICE/EDUCATIONAL COORDIATOR ON THE ACCEPTABILITY OF THE REQUEST
The simplified subject recognition request is acceptable / not acceptable[footnoteRef:1] [1:  Pelase, underline the best fitted option] 

Justification, when the request is not accepted:
                                                                                                                                                              
                                                                                                                                                              
                                                                                                                                                              
Date: City: _____________________, 20___ year ___________________ month ____ day

__________________________
signature of head of Registrar’s Office/coordinator


OPINION OF STUDY AND CREDIT TRANSFER COMMITTEE OF THE INSTITUTE
The student’s request for subject recognition is supported / partly supported / not supported[footnoteRef:2]. [2:  Pelase, underline the best fitted option] 

Justification, when the request is partly supported or not supported:
                                                                                                                                                              
                                                                                                                                                              
                                                                                                                                                              
Date: City: _____________________, 20___ year ___________________ month ____ day

__________________________
Chairperson of the Study and Credit Transfer Committee

DECISION OF THE HEAD OF INSTITUTE
The recognition of subjects, according to the student’s request and the opinions above and considering the individual decisions in Annex 1 is permitted / partly permitted / not permitted[footnoteRef:3]. [3:  Pelase, underline the best fitted option] 

Justification, when the request is partly supported or not supported:
                                                                                                                                                              
                                                                                                                                                              
                                                                                                                                                              
Date: City: _____________________, 20___ year ___________________ month ____ day

__________________________
     head of the institute/vice-head of the institut
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Annex to the re-notification request: APPLICATION FOR SUBJECT MATCHING [footnoteRef:4] [4:  If additional lines are required, more than one copy of the application form may be filled in.] 

[bookmark: Szöveg28]Student’s name:      
	SUBJECT COMPLETED AT THE CURRENT INSTITUTION curriculum, or according to the details in the transcript of records/registry sheet
	SUBJECT TO BE REPLACED
according to the University's model curriculum [footnoteRef:5] [5: The current model curricula for some of the University's courses are available on the oig.szie.hu website under the menu item Study information - Model curricula.] 

	SCT Committee shall fill it in!

	
	
	Subject supervisor’s opinion (if necessary, SCT Committee requests it)
	SCT Committee DECISION
	SCT Committee president signature
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Date: _____________________, 20___. ___________________ month ____ day
__________________________
student’s signature
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